COTI'JTJACOBAHO VTBEP}KI[EHO
IIpencenarens NepBUYHON prngg %nga [TKOJIBL
IpodCOI03HON OpraHu3alia Qw{g%;g s z 79
MBOY Up6etickast COILL Ne 2 R I
27~ | J1.J1. Banosa
«30» aBrycra 2019r.
ITpotoxon ot 30.08.2019r. Ne3

MNOJOKEHHUE
O HOPMATHBHOM JIOKAJIbHOM AKTE

MYHUIIUITAJBHOT O BIOKETHOT'O
OBIIEOBFPA30OBATEJBHOI'O YUYPEKIEHWSI
"UPBENCKASI CPEJHASI OBIIEOBPA30OBATEJIbHASI
IIKOJIA Ne 2" UMEHM ITOJHOT'O KABAJIEPA OPJIEHA
CJIABBI .H. JEMbAHOBA



1. O0mue moI0XKEHHA

1.1. TlomoxeHWe O HOPMATHBHOM JIOKaibHOM akre (nanee — Ilomoxenue) MBOY
Upbeiickas COLI Ne 2 (manmee - VYdpexueHHe) yCTaHABIHBACT CIMHBIC TpeboBaHUA K
HOPMATHBHBEIM JIOKQIGHBIM aKTaM, MX IIO/IFOTOBKE, OQOPMIICHHIO, NPHHATHIO, YTBEPIKICHHIO,
BCTYILIEHHIO B CHITy, BHECEHHIO H3MEHEHHUM 1 OTMCHE.

1.2.Hacrosimee ITonoxeHue SBIAETCS HOPMATUBHEIM JIOKAJBHBIM aKTOM Y UPEKICHAI U
06s3aTeIbHO K HCIIOMHEHHIO BCEMH YIACTHUKaMH 00pa30BaTeNbHBIX OTHOMICHUH.

1.3 Ilonoskenne OATOTOBIEHO Ha ocHoBaHuHH DenepanbHoro 3akoHa «O06 obpasoBaHum
8 Poccuitckoit ®eneparumy», Tpynosoro konekca PO (manee — TK P®), 'paxpanckoro Kogexca
PO (nanee — ['K P®), YcraBa YupekaeHus.

1.4. JloxkaubHbII HOPMATHBHEIA aKT YupexeHHs (Hamee — JIOKANBHBIA aKT) — 3T0
HOPMATHBHBIH TPABOBOH JOKYMEHT, COJEPXKAIM HOPMBI, PEryJIMpyIOMue 00pasoBaTebHbIE
OTHOWIEHHA B VYUPEKIEHHH B [pefenax CBoeH KOMIETCHOHH B COOTBETCTBHH C
3aKOHOATENLCTBOM Poccuiickoit @Denepanmy, B TOpSAIKE, YCTAHOBJICHHOM Y CTaBOM
YupexaeHus.

1.5. JloxanpHble AaxkTHl YUpexAeHHs JAeHCTBYIOT TOIBKO B MpejeNiax JaHHOro
06111e06pa30BaTEIBHOr0 YIPEKICHHS H HE MOTYT PETYIUPOBATh OTHOIICHHS BHE €€.

1.6. JlokampHBlE aKTHl H3JAlOTCS TII0 OCHOBHBIM BOIIpOCAM OpraHU3aldH |
OCYIIecTBIEHHsT 00pa30BaTEIBHON JIEATENBHOCTH YUPEKICHHS, B TOM YHCJIE IO BOIPOCaM,
pEraMeHTHPYIOIMM [IPABHId IIPHEMA BOCIHTAHHHKOB, PEXHM 3aHATHH BOCIMTAHHHUKOB,
hOPMEI, TEPHOMMYHOCT M IOPSAOK TEKYIIEro KOHTPOJIA, MOHHTOPHHIA JIOCTHXXEHHH
BOCITHTAHHUKOB, TIOJIOKEHHS TIPHEMa, TIEPEBO/Ia H OTIMCICHUA BOCIIHTAHHUKOB.

1.7. JlokanbHEIE aKThl, COOTBETCTBYIOIIME BeeM TpeGoBaHHSM 3aKoHOAaTenbcTBa PO,
SBIIAIOTCS 0653aTeBHEIMA K HCIIOJHEHHIO BCEMH YYaCTHHKaMH 00pa30BaTebHBIX OTHOLICHHH.

1.8. HopMmpl JIOKAIBHBIX aKTOB, YXYIUIAOIIKE IONOKEHHE BOCIMTAHHUKOB HIIH
paGOTHHKOB YUPEKAEHHS [0 CPABHEHHMIO € TIOJNIOKEHUEM, YCTAHOBICHHBIM 3aKOHONATCIECTBOM
06 06pa3oBaHHH, TPYJAOBBIM 3aKOHOJATENBCTBOM JIHOO IPHHATHIE C  HApYLICHHEM
YCTAHOBJIEHHOTO TIOPS/Ka, He IPUMEHAIOTCS | MOIVIEKAT OTMEHE Y UPEHKICHHEM.

1.9. JlokaibHble aKThl YUpEKIEHHSA yTPAUMBAIOT CHITY (IIOMHOCTBIO WA B OTACIHHOH
YACTH) B CIEAYIOLIMX CITydasX:

*  BCTYIUIGHHE B CHIIY aKTa, IPU3HAIOIIETO JAHHBIH JIOKAIbHEIH aKT YTPATUBIINM CHITY;

® BCTYIUICHHE B CHIIy JIOKQIBHOI0 akKTa Oonpineif IOPUOUYECKOH CHIIBI, HOPMBEI
KOTOPOTO [IPOTHBOPEYAT MOJI0KEHHIM JaHHOTO JOKAIBHOTO aKTa;

*  [pH3HAHWE CY/OM WM MHBEIM YIIOJHOMOYEHHBIM OPTaHOM IOCYJapCTBEHHOH BIACTH
JIOKAIIEHOI'O akta ~ YupexJeHus  IIPOTHBOpEYAIllMM  JCHCTBYIOMIEMY
3aKOHOJIaTEIIbCTBY.

1.10. JloxampHbLA akT YUpekIeHus, yTpaTHBLIHK CHITY, HE IIOJUICKUT HCIIOIIHEHUIO.

I1. Iesu u 3apaun

LlensaMu ¥ 3a1a9aMy HacTOSIIETO [10/10/KeHNe SBILIIOTCA.

" Co3aHWeE eIHHON H COTTIACOBAHHOMN CHCTEMBI JIOKAIbHBIX aKTOB Y YPekACHHA;

» ofecrievyenye TpPHHIHIA 3aKOHHOCTH B  HOPMOTBOPYECKOH — J€ATEIBHOCTH
YupexneHus,

"  COBCPIIEHCTBOBAHHUE MPOLECCa MOATOTOBKH, OQOPMICHHS, IPUHATHS ¥ peanH3aliy
JIOKQTLHBIX aKTOB;

"  [IpeloTBpAIlEHHE nyGnmupoBaHHs peryIupoBaHus 00ImecTBEeHHBIX u
06pa3oBaTeNbHbIX OTHOIIEHHH B Y UPEIKICHUH.

I11. Buael IOKaJIbHBIX AKTOB
3.1. B cOOTBETCTBHH ¢ YCTaBOM [€ATEIBHOCTh YUPEKICHHS PEriaMeHTHPYCTCH
CIICIYIOIMME BHIAMH JIOKAIBHBIX aKTOB: IOJIOXKCHHSA, PEIIEHWsd, NPUKassl, PACIOPIKCHHA,



MHCTPYKIMH, JOMKHOCTHBIE HMHCTPYKIIHH, NIPaBHJIA, TOpsIOK. IIpesicTaBleHHBIH IEepetIcHb
BHIOB JIOKATBHBIX aKTOB HE ABJIAETCS HCUEPIBIBAIOIIHM.

3.2.JIoKabHbIe aKTEl YUpEKIeHUS MOTYT OBITh KIIaCCH(UIIHPOBAHEL:

a) Ha TPYIIIbI B COOTBETCTBUM C KOMIIETCHIHEH YUPEIKIACHHUS:

*  JJOKaJIBLHBIE aKThl OPraHU3alliOHHO-PACIIOPAIUTEIBHOTO XapaKkTepa,

*  OKaJbHBIE AKTHL, PErJAMEHTUPYIOLIME BOIPOCHI OPraHM3alud 00pa3OBaTEIBHOTO
Ipolecca;

*  OKaJbHBIE AKTHI, PErIAMEHTHPYIOIME OTHOLICHHS paboToares ¢ pabOTHHKAMH U
OpraHM3aHUI0 YIeOHO-METOAMIECKOH paboThl;

"  JJOKaJbHBIE AaKTHl, PErJIAMEHTHPYIOIIHE HEATeNbHOCTH OpPraHOB CaMOYyIpPaBICHHA
YupexaeHus;

" JOKANBHBIE aKTHl, PErTAMEHTUPYIOIIHE aJMHHHCTDATHBHYI0 M  (DHHAHCOBO-
X03SHCTBCHHYIO JEATEIBHOCTE;

"  JIOKIBbHEIE aKThI, 00ECTIIEIMBAOIHE BEICHHUE JIENOMPOU3BOACTBA.

0) Mo KpUTEPHAM:

" [0 CTEIICHH 3HAYMMOCTH: OOs3aTeNbHbIe H HEe0Os3aTelbHEIE;

* 110 chepe AeCcTBHA: 00IIEro XapakTepa U CIenHalbHOr0 XapakTepa,

* [0 KpYIy JHMI DACIPOCTPAHSIONIHECS HA BCEX DPAGOTHHKOB YUPEKJCHHS M HE
pacIpoCTpaHsIoIKecs Ha BeeX pabOTHUKOB OpraHU3alliy,

* [0 crocoby IPHHATHS: IPUHHMAEMBIE PYKOBOJUTENIEM Y UPEKICHHAS €AMHOIITHO 1
IPMHMMAEMBIE C YYETOM MHEHHS TNPEACTABUTENBPHOrO OpraHa y4acTHHKOB
06pa30BaTeIbHBIX OTHOIIEHH ]

" [0 CPOKY AeHCTBHSA: IOCTOSHHOTO NEHCTBHS, OECCPOTHEIC, C ONPEAL/ICHHBIM CPOKOM
JeHCTBHUA,

" [0 CPOKY XpaHEHHs: IOCTOSHHOTO XPaHEeH¥s, 75 NIeT U ApyTHE.

IV. TlopsaoK NMOAr0TOBKH JIOKAJILHBIX AKTOB

B VupexIeHuH yCTaHABIHBAETCS CIETYIONIMH IOPANIOK OATOTOBKH JIOKATHHBIX AKTOB:

4.1, IHHO{ATOPOM TIOITOTOBKY JIOKAJIBHEIX aKTOB MOTYT OBITE:

" y4peIUTEND;

*  oprassl yIpaBieHHs 00pa30BaHueM;

* g MUHHCTpanHs YUpeXIeHHs B JHIe €€ PYKOBOAHTEIL, 3aMECTHTENIEH

PYKOBOJIHTEJIS;

»  Opragsl roCyapcTREHHO-00IIECTBEHHOTO YIIPABICHAS VupexneHus;

*  yYacTHHKM 0OPa3OBaTETBHBIX OTHOMICHHH.

OCHOBAHMEM JUIS TIOATOTOBKH JOKAJILHOTO aKTa MOTYT TAKXKe ABIATHCA W3MCHCHHA B
sakoHonaTenseree PO (BHeceHHe H3MEHEHUH, H3JaHHE HOBBIX HOPMATHBHBIX IIPAaBOBbIX aKTOB).

4.2. TIpOeKT JOKATbHOrO aKTa TOTOBHTCS OTICILHBIM pabOTHHKOM HJIM TPYIIIOH
paGOTHHKOB 1O IOPYUEHHIO 3aBE/YIOLICTO YUIPEKACHAEM, & TAKKE OpraHoM caMOYIIpABIICHHUS
VupexaeHus, KOTOPLIA BEICTYIIHII C COOTBETCTBYIOIIECH HHUIMATHBOH,

4.3. TIoAroToBKa JTOKAJIBHOTO aKTa BKITIOYAET B ce0s H3yUCHHE 3aKOHOAATENIbHAIX H HHBIX
HOpPMATHBHBIX aKTOB, JIOKATbHBIX aKTOB YUPEKICHHS, PErjiaMCHTHPYIOMHX T€ BOIPOCH,
KOTOpEIE TIPE/IIONAaraeTcs 0TPasuTh B IPOEKTE HOBOTO aKTa, H Ha 9TOM OCHOBE BBIOOD €ro BH/A,
COZEpIKAHIS M NPE/ICTaB/IeHHe €ro B TACHMEHHOH (opMe.

4.4. TIoAroToBKa HamGOJee BAKHBIX JIOKATbHBIX aKTOB (IIPOCKTOB PEIICHHH cobpaHu#,
IIE/ICOBETOB, OPraHOB CaMOYIIPAB/IEHH, IPHKA30B, TIOIOKCHUH, NPABHI) JOJKHA OCHOBBIBATBCA
Ha pesyibTaTax aHalu3a OCHOBHEIX CTOPOH IESTeIbHOCTH VupexaeHus, TeHAeHUHH ©€
Pa3sBHUTHA U CIIOKHBIIEHCS CHTYallHH.

4.5, Tlo Bompocam mpHemMa Ha paboTy, IEPEBOMIOB, YBOJIBHEHHH, TNPEJOCTaBICHHA
OTIIYCKOB, [OOIIPEHUH MM TIPUBIICICHHA COTPYAHHKOB K JMCLUIUTMHAPHON MITH MaTepHabHON
OTBETCTBEHHOCTH H3AIOTCS IIPUKa3bl, B cooTBercTBHE ¢ TK PO.



4.6. TIpoekT JIOKamBHOTO aKTa IIOMIEKHT O00A3aTENbHOW NPABOBOM OSKCIIEPTH3E H
IpOBEpKE Ha IHTEPATYPHYO TIPaMOTHOCT, KOTOPBIH  NPOBOAATCS — YUPEKICHHEM
CaMOCTOSITENIBHO MO0 C yJaCTHEM IIPHABIICUCHHEIX CIIELHATMCTOB.

4,7TIpoeKT NOKANBLHOrO aKTa MOXeT OBITh HpeacTaBieH Ha obcyxneHue. DopMEl
TIpeCTaBIeH s i 0OCYXICHHS MOIYT OBITh Pa3s/IMYHBIMHA, HAIPUMED, Pa3MEIICHHE MPOCKTA
JIOKAJIBHOTO aKTa Ha HH(GOPMAIIAOHHOM CTEH/IE B MECTe, JOCTYIIHOM JUls BCEOOIIEro 0003peH s,
Ha caiiTe Y4UpeXIeHHMs, HAIpaBICHHE IPOEKTa 3aHHTEPECOBAHHBIM JIHIaM, IPOBEICHHE
COOTBETCTBYIOMIET0 COOpaH¥s ¢ KOJUIEKTHBHBIM 00CYKIEHHEM IIPOEKTa JIOKAIBPHOTO aKTa M T.[.

4.8 TTpu HeoOXOIUMOCTH JIOKAIBHEIA aKT IPOXOIUT IPOLEAYPY COrIacOBaHHS.

V. Ilopaaok NpHHATHS H yTBEePKIeHHS JOKAJILHOI0 aKTa
5.1.JIokanbHBIM aKT, MPOIICIIIMH IIPaBOBYIO M JIHTEPATypHYIO JKCIIEPTH3Y, & TaKKe
IIPOIEYPY COTNACOBAHMUS, TIOUICHKUT HPHHATHIO H yTBEP)KICHHUIO PYKOBOAUTENEM Y UpEHICHHUS
B COOTBETCTBHH C YCTABOM YUPEKICHHS.

5.1.JTokanbHBE aKThl YUpeKIEHHSs MOIYT IPHHHMATBCS DPYKOBOJMTENEM, OOIIHM
coGpanremM pabOTHHKOB, I1€aTOTHYECKHM COBETOM, OPTaHOM IOCYAapCTBEHHO-00IIECTBEHHOTO
YIIpaBjieHust OO HHEIM OPraHOM CaMOYNIPaBIICHHUs Y UPeKICHHUA, HANIEICHHBIM [I0JHOMOTHAMHA
110 TIPHHEATHIO JIOKATBHBIX aKTOB B COOTBETCTBHH € Y CTABOM YUPEK/CHHA — IO TIPEAMETaM HX
BeICHUS U KOMIIETEHITHH.

5.2.Jlpu TpUHATHE JOKAIBHBIX AaKTOB, 3aTParMBAlOIMX IpaBa BOCIHTaHHUKOB,
VYHTHIBACTCA MHEHME pojuTeleif (3aKOHHBIX [PENCTABHTENCH) HECOBEPIICHHONETHHX
BOCIIUTaHHHKOB.

5.3. He momnexar [PUMEHEHHWIO JIOKAJIbHBIE aKTBl, YXYAUIAIOMME IIOJIOMKEHHC
paGOTHHKOB II0 CPaBHEHHIO C TPYIOBBIM 3aKOHONATE/IBCTBOM, KOJUICKTHBHEIM IOrOBOPOM,
COTJIAIIEHHUSIMHE, a TAKXKe JIOKaTbHBIE aKThbl, IPHHITBIE ¢ HAPYIICHHEM NOPAAKA ydeTa MHEHHA
[IpPeICTABUTEIHHOIO OpraHa.

5.4. TIpomeqmuii IpOLEAYPY MPHHATHS JOKAIBHBIA aKT yTBEPIKIAETCS PYKOBOAHTEICM
Vuapexpenus. Ilponexypa yTBepXAEHHS O(OpPMILIETCS nubo TOANMKCHID, THO0 IIPHKa3OoM
PYKOBOIMTEINS Y UPEIKICHHA.

5.5. JIOKaJIBHELE aKT BCTYIIaeT B CHILY C MOMEHTa, YKA3aHHOTO B HEM, JHOO, B CIyuae
OTCYTCTBHS TAKOTO YKA3aHWs, [0 HCTEYEHUH 7 KalCHIApHBIX JIHeH C MaThl IPUHATHS JAHHOTO
JIOKaTBHOTO aKTa.

IlaToli NpPHMHATHS JIOKAIHHOTO aKTa, TPEOYOIIEro YTBEPKACHUS PYKOBOIHTEIEM
VupesxaeHus, ABIACTCA 1aTa Takoro YTBEPKICHHA.

5.6. TTocie yTBepKIeH:s JTOKATBHOTO aKTa IIPOBOJUTCS IPOLETYpa O3HAKOMIICHHS C HAM
YUaCTHUKOB 00pa30BAaTENbHBIX OTHOIICHWH, Ha KOTOPBIX PACIPOCTPAHSIOTCA TOJIOKCHI
JAHHOTO JIOKATBHOro akTa. O3HAKOMIIEHHE C JIOKATBHEIM aKTOM OGOPMIIAETCS B BUAE POCIHCH
03HAKOMJISIEMBIX JIHIL C YKa3aHHEM JaThl O3HAKOMJICHHS MO0 Ha CaMOM JIOKAIbHOM aKTe, mbo
Ha OTIETBHOM JIHCTE 03HAKOMIICHHS, IIPHJIaraeMbIM K HEMY, MO0 B OT/EIBHOM XypHAIIC.

V1. OdopmiieHHe JIOKAJTBHOI0 aKTa

OdopmieHre JTOKAJbHOrO aKTa BBIIOMHACTCA B COOTBETCTBHH C TpeGOBaHHAMH
«OCyIapCTBEHHOM CHCTEMBI JOKYyMEHTALMOHHOTO OOECTICUCHHUs yIPABICHHA. OcHOBHBIE
nonowenus. O6mme TpeGoBaHES K JOKYyMEHTaM M  Cilyx0aM JIOKYMEHTALHOHHOTO
obecredeHusI», a TaKkke HOpMaMH «YHHQHIMPOBAHHOM  CHCTEMBI  JOKYMCHTAIHH.
VHrQHUIMPOBAHHAs CHCTEMA OPTaHH3AIHOHHO-PACIIOPAUTEBHON TOKYMEHTAHH. Tpebopanus
k obopmuenmio nokymento. I'OCT P 6.30-2003» (yTs. [TocranosnenueM [‘occranmapra
Poccuu ot 03.03.2003 N 65-ct «O IpHHSTHM M BBEJECHHHM B ICHCTBHE TrOCYJapCTBEHHOIO
cranmaprta Poccuiickoit ®@eneparuu»). [Ipn srom:



6.1. CIpyKTypa NOKaJIbHOrO aKTa MOJDKHA 00eCHeuHBaTh JOTHYECKOe PasBUTHE TEMBI
paBOBOro perymmposanusa. Ecmu TpedyeTcs pasbsiCHEHHE Henedi W MOTHBOB IIPHHATHA
JTOKAJBHOTO aKTa, TO B IPOEKTE [AaeTcd BCTYNMHTEIbHAas 9acTb — npeamOyna. IlomokeHus
HOPMATHBHOTO XapakTepa B mpeaMOyIry He BKIIOUaoTCA.

6.2. HopMaTHBHBIE TIPE/IHCAHAS OPOPMILIOTCS B BUIE IMyHKTOB, KOTOPbIE HYMEPYIOTCA
apaOGCKUMH IH(paMH ¢ TOYKOH H 3aroJIOBKOB HE MMCIOT. ITyHKTBI MOT'YT IIOApPAa3IeATbCA Ha
TI0/IMTYHKTEI, KOTOPBIE MOTYT HMETh OYKBEHHYIO HITH i (pOBYIO HYMEPAIIHIO.

6.3. 3HAaUUTENbHEE 110 00BEMY JOKATBHBIC aKThl MOIYT ACTUTHCA Ha TIABbl, KOTOPHIC
HyMEpYIOTCS PAUMCKHMHE IH(PaMH X HMEIOT 3ar0JIOBKH.

6.4. Eciti B JTIOKATBHOM aKTe TIPHMBOIATCS TaOIHIE], rpauKu, KapThl, CXEMBIL, TO OHH, KakK
[IPABHIIO, JOJUKHBI OQOPMIIATECA B BHAC NMPHJIOKEHHH, a COOTBETCTBYIOUIMC MYHKTBL aKTd
IIOJIAKHEI MIMETH CCBUIKH Ha 3TH MPHJIOKEHH.

6.5. JIoKaIBHBIH aKT C IPUIOKEHUSIMHE J0/DKEH HMETh CKBO3HYIO HyMEpAIHIO CTPAHHII.

6.6. JlokanbHEIA aKT W3araeTcs Ha TOCyHapcTBeHHOM s3pike P H  HOIDKEH
COOTBETCTBOBATH JIUTEPATYPHBIM HOpMaM.

6.7.CTpyKTypa JOK&JIBHOTO aKTa [OJDKHA OBITH JIOTHYECKH 000CHOBAHHOM, OTBEYAOLIEH
[[eJAM ¥ 3a7a9aM IIPAaBOBOTO PeryIMPOBaHHMS, a TaKyke 0Oece HBatome JOTHIECKOe pasBHTHE
¥ TIPaBAJIbHOE TIOHHMAaHHE JIAHHOTO JIOKAJIbHOTO aKTa.

6.8. B TOKaIbHEIX aKTaX JAIOTCs ONpeIeeH s BBOJIMMBIX IOPUINYECKAX, TEXHHICCKHX A
JPYTEX CIHCUHAIBHBIX TEPMHHOB, €CIH OHH HE ABJLIIOTCA 0OIIEH3BECTHEIMH ~ H
HeyrnotpeOiseMbIMA B 3aKOHOJATENbCTBE Poccuiickoit @Pemepanm H  PETHOHATBHOM
3aKOHOIATENILCTBE.

6.9.He momyckaeTcs MepelrchBaHue ¢ 3aKOHOB. lIpu HeoOXOIMMOCTH 3TO IEIacTcs B
OTCBUIOYHOH popMe.

VII. OcHoBHBIE TPeGOBaHHS K JIOKATBLHBIM AKTAM

JloKanbHbIE aKThl YIpEKASHUS JOKHEI COOTBETCTBOBATE CIICAYIOIIHM TpeOOoBaHHAM:

7.1. Tlonoxenue

JODKHO —COJepXaTh CICAYIONHe 00s3aTCIBHBIE PEKBU3HMTEL obo3HaueHue BHUIA
OKAGHOTO 4KTA; €ro HAWMEHOBaHWe, IPUGBI: MPUHATO, YTBEPXK/CHO, COIIACOBAHO, YITCHO,
PETHCTPALIMOHHEL HOMED, TEKCT, COOTBETCTBYIONIMH €ro HaMMEHOBAHHIO; OTMETKY O HAIHYHH
IIPHJIOKEHHAS U COTJIACOBAHMS.

7.2. IlpaBuna

JIOMKHBL  COZEPIKATh CIIeTyIOIHE O00sA3aTebHBIE PCKBH3UTHL 0003HaYeHHE BHIA
JOKATLHOTO AaKTa, ero HauMeHOBaHWe, TIpubbl NPUHATHA M YTBEPKJICHHA;  TEKCT,
COOTBETCTBYIONMH €r0 HAMMEHOBAHHMIO; OTMETKY O HAIHHHH IPUIIOKCHUA, perucTpalHOHHBIA
HOMED.

7.3. HCTpYyKIHH

JOJUKHBL COZIEpAKATh CIEJyIOIHe 00s3aTebHbIE PEKBH3HTBL obo3HaueHUE BHIA
IOKATGHOTO AaKTa, ero HapMeHOBaHWe;  IpUdBl  NPHHATHS ¥ YTBEPKICHUL, TEKCT,
COOTBETCTBYIOIIMH €r0 HAMMEHOBAHHIO; OTMETKY O HAalH9MM MPHJIOKCHUL, pETHCTPalHOHHBLI
HOMED.

7.4. Pemenus

JO/DKHBl  COTEpXKarh clemyromue 00s3aTelbHbIE PCKBASHTEL obo3HaueHHe BHIA
JIOKAJILHOTO aKTa, MECTO M JIaTy IPHHSITHS, TEKCT, JO/DKHOCTD, hamuTHIo, HHAIMAIBL B TIOIHCH
JIMIIA, IPUHSABINETO PEIICHHE, OTTUCK MEIaTH.

7.5. Tlpuka3sl M pPacIOPsKECHHUA PYKOBOIHUTEILA VupeieHusi IOJ/DKHBI COAEPIKATh
cnenyiommpe 00s3aTebHBIe PEKBU3UTHL 0003Ha4YeHWE BHIA JIOKAJIBHOIO akTra H €ro
HaYMCHOBAHHME, MECTO ¥ /ATy IPUHSITHSA, PErUCTPallMOHHBIH HOMEp, TEKCT, JIOJIKHOCTb,
haMEITHIO, MHMIHAIBI M IOANHCH PYKOBOIHTCILA Vupexnerns. [Ipukassl ¥ pacriopsKEHHS
BBLITOTHSAIOTCS Ha OaHKe Y YpexKICHH.

7.6. IIpOTOKOIIEL H aKThI



JOJDKHEL COJEPIKAaTh CeIyloImue O0s3aTelbHbIe DEKBH3HTHL: O00O3HAUCHWE BHIA
JOKAQTbHOrO AaKTa, MECTO H JaTy IIPHHATHS, HOMEp, CHUCOK MNPHCYTCTBYIOUIHX; TEKCT,
comepkamuii TOBECTKYy HHS, ONMCAHME XOja, WOPAAKAa H TPOLEAYPBI, COBEPIIACMBIX
OTpe/IeeHHEIX (IOPUIMYECKH 3HATMMBIX) ICHCTBUH, B0 OTCYICTBHE ONpEeIeHHBIX (aKTOB;
NOIDKHOCTh, (haMHJIHIO, WHHLMAIE M IIOANKMCh JMUA (JIHI[), COCTABMBIIMX MM NPHHHMABIIAX
yuacTHe B COCTABICHHH IIPOTOKOIIA HITH aKTa.

7.8. MeTogryecKHe peKOMEH Al K

JOTKHBI COACPXKATh Cleylolmue OoOs3aTeNbHble PEKBA3HTHI  0003HA4YCHHE BH/A
OKAIBHOIO aKTa, MECTO ¥ HATY [PHHATHS, Er0 HANMEHOBAHHE, TEKCT, COOTBETCTBYIOIIHE €T0
HaWMEHOBAHHMIO W COIEPKAIN yKa3saHHe Ha BHJl, HANMCHOBaHHE H IaTy PHHATHA NPABMIT MK
WHCTPYKIHH, HOPMBI KOTOPBIX PasbACHSIOTCS, KOHKPETH3MPYIOTCA WM JCTAIH3HPYIOTCH
METOJIMYECKAMH  PEKOMEHIAIMAMHY;  JIOJUKHOCTh, — GaMuins, HHAOMQIL  JIHIA (y1m),
COCTABHBIIHX METOAMYIECCKAE PEKOMEHIAIHH.

7.9. IIporpaMMel ¥ IIJIAHEI

JOJUKHBI COIepKaTh CIeIyIoIHe 00A3aTelbHbIC PEKBH3UTEL obo3HaueHHe BHIA
JIOKQJIBHOTO aKTa, MECTO W JaTy NPHHSITHs, HAWMEHOBAHHMEC M TEKCT JIOKAIBHOIO aKta,
COOTBETCTBYIOIIHE €T0 HAHMEHOBAHHUIO.

7.10. Jlo/mKkHOCTHAS HHCTPYKITHS

JIOIDKHOCTHAA HHCTPYKIS paGOTHAKA JOJIKHA CONEPKATh CICIYIOMHUE pas/Ieybl: o6mue
MONOKEHHUS;, OCHOBHBIE 3aJ(add, Npasa, NPe/loCTaBIseMBIC paboTHHKY H €ro 00s3aHHOCTH,
OTBETCTBEHHOCTh 33 HEKAYEeCTBEHHOE M HECBOSBPEMEHHOC BBINOIHEHHE (HEHMCIIOTHEHHE)
0Bs3aHAOCTEH, IPEYCMOTPEHHBIX TODKHOCTHON HHCTPYKIHEH; TpeGoBaHus K pabOTHHKY.

7.11. Ilpu NOATOTOBKE JIOKATBHBIX aKTOB, PEryIHpPYHOIIAX COIHANIBHO-TPYIOBEIE
OTHOIIEHHUs (HATIPEMED, KOJUIEKTHBHBIH [0T0BOP, IPaBKJIa BHYTPEHHETO TPYAOBOTO pacropsKa
¥ 1Ip.) Cle[lyeT PyKOBOICTBOBATECS PEKOMEHIALMAMH O HHX.

7.12. Cpeiu NOKATBHBIX aKTOB Y YPEKICHHMA BBICITYIO FOPHIAMHECKYIO CHITY uMeeT YcTaB
Vupesxaenus. [losTomMy NIpHHEMaeMbIe B VupexeHns JOKATbHBIE aKThl HE JIOJDKHBI
IPOTHBOPEUHTE €ro Y CTaBy.

VIIIL. loxymeHTALHS
8.1. JIoKabHbIE AKTHI IPOXOMAT IIPOLIEAYPY PETUCTPAIIHH B CIICLHATLHBIX JKypHaJIaX.
82. OGs3aTeqbHOM PErHCTPALMH IOJJEKAT MONOKEHUS, TNpaBuia, HHCTPYKIHH,
IpPHKA3El ¥ PACTIOPSKEHHS 3aBEYIOMIETo VupexIeHHEM.
8.3. Permcrparys MOJIOKEHHH, IPABUIL U HHCTPYKIME OCYIMECTBIIACTCA HE TO3IHES HA
MX YTBEPHJICHHS 3aBENYIOLUM YUPEKICHHEM, MNPHKAsOB H PACTIOpSUKEHHMH  3aBeyHOIIIM
VypesKIeHHeM — He MO3HEe JHA WX H3[aHus.

IX. [opAanoK BHECEHHs] H3MEHEeHHH 1 JNOTOJHEHHH B JTOKAJIbHBIE AKThI

9.1. B neiicTByromme B YUpexKIEHHH JOKAIBHBIC aKTbl MOTYT OBITH BHECEHBI U3MCHEHU
M JIOTIOTHEHHA.

9.2. Tlopsmok BHECEHWs M3MCHEHHH H JIOTIONHEHHH B JIOKAIBHBIC AKThl YIPEeHKICHHS
OIIpe/ie/sieTcss B CaMEX JOKaTbHBIX aKTaX. B ocTampHBIX CIIydasx W3MEHEHHs M JOIOJHCHHA
OCYIIECTBILIOTCS B CIIEYIOIIEM TIOPSAKE:

9.2.1. BHeceHHe H3MEHEHHH ¥ TOTOIHEHUHA OCYIIECTBIIACTCSA B IOPA/KE, yCTaHOBIECHHOM
B JIOKAIEHOM HOPMATHBHOM aKT€, Ha OCHOBAHUH KOTOPOTO BHOCATCA H3MEHEHHS,

9.22. V3MeHeHHs W JOMOJHEHHS B JIOK&IBHBIE AKTHL IOJOKCHHA npuHsTEIe 0e3
COTIACOBAHMS C OPraHOM TOCYHapCTBEHHO-OOIECTBEHHOIO yIpasJICHHA (camMoynpaBIeHU),
IIpaBUJIa, AHCTPYKITAH, IPOTPaMMBI, IUIAHEI, PEIICHIS, IPUKA3Bl X PACTIOPSKEHUS 3aBEIYIOLICTO
VupesKieHHeM, BHOCATCS IyTeM H3JAHHA IpHKasa 3aBeIYIOIIET0 YUpexIeHHeM O BHECCHHH
JM3MEHEHHH WM TOTOJHEHWH B JIOKaIbHBIA HOpPMAaTUBHBIH aKT;

02.3. VaMeHeHdss W [OIOJHEHHS B IOJIOXKEHHU:A, IPHUHATBIC MOCIS COTJIACOBaHHUS C
OpraHoM rOCYIapCTBEHHO-00IIECTBEHHOIO YIIPaBICHHA (camMoympaBjIeHHs), BHOCATCS IyTEM



M3/IaHHs IpPHKa3a 3aBEeyIOINEero YUYpeXKISHHEM O BHECCHHH H3MEHEHWH WM TONOJHEHHH B
JIOKQJIBHBIM aKT ¢ IIPEIBAPUTEILHEIM IIOySCHHEM OT HETO COTTIACHA.

0.3, isMeHeHHS ¥ TOMOJHEHHS B JJOKAIBHBIA aKT BCTYIAOT B CHIIY C IaTHI, yKa3aHHOMH B
IIpUKa3e O BHECEHHM H3MEHCHHMH HIIH JIOTIONHEHUH B JIOKAIBHEI HOPMATHBHEIH aKT, a B CIy4ac
OTCYTCTBHS YKa3aHHs B HEM [aThl — II0 HCTCUCHHH 7 KaJeHOapHbIX JHEH ¢ JaThl BCTYIUICHHS
IPHKa3a 0 BHECEHHH M3MEHEHUH HITH JOTIONIHEHHH B JIOKAIBHBIHA aKT B CHITY.

9.4. ViaMeHeHHS ¥ JIOTIONHEHHs B IpeNNHcaHus U TpeDOBaHWsA, MPOTOKOJIBI U aKTHI,
METOMYECKHEe PeKOMEH/IAIMY, aKThl O NMPU3HAHWK JIOKAIBHBIX aKTOB YTPATHBIIMMH CHIY, HE
BHOCSITCS.

X. 3ax/09ATe/IbHBIE I0JI0KEHH

10.1. Hacrosumee IlojiokeHHe NPHHEMACTCS C YY€TOM MOTHBHPOBAHHOrO MHCHHA
IIPECTaBUTEIBLHOTO Oprana Y upexIeHH.

10.2. TTooyxeHHe BCTYIIAET B CHITY C JAThI €T0 YTBEPKACHHS 3aBE1yIOITHM YypexneHus.

10.3.ITomoxeHMe yTPaUMBAET CHIy B CIydac IPHHATHS HOBOTO [TonoxeHus: O JIOKAIBHBIX
aKTax.

10.4. Bompockl, He yperyIHpOBaHHBIC gacrosumM  [lomokenueMm, MOAJIEKAT
YpETyIHPOBAHHUIO B COOTBETCTBHM C JEHCTBYIOLIMM sakoHOjaTenscTBoM P®, VYcraBoMm
VapeKieHrs i HHBIMH JIOKaIbHPIMU HOPMaTHBHBIMH aKTaMH VupexaeHus.

10.5. 3a HeHCIIOJHEHHE WIH HEHaIeKalee HCIIOTHEHUE TpeGoBaHKH, yCTAHOBICHHBIX B
JIOKaJIBHBIX aKTaX IIKOJIbL:

— COTPY/IHHKH IIKOIIBI HECYT OTBETCTBEHHOCTE B COOTBETCTEHH € VeraBoMm YUpeKICHHA,
TK PO;

— obyuaromuecs, WX POJMTENH (3aKOHHBIC TpeJICTABUTEIIH), HECYT OTBETCTBEHHOCTD B
nopsake ¥ GopMax, IpeyCMOTPEHHBIX 3aKOHOATCIBCTBOM P®, noxansHEIMH HOPMATHBHBIMH
axTaMu YupekIeHds, Y CTaBoM Y UpermICHHUSL.



